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Another year is coming to a close.  We want to thank all our JOBPOWER Customers for their 
feedback and suggestions.  We sincerely appreciate your business and thank you for being 
great customers.  We wish all of you our warmest regards and continued success in the new 
year.    
 

New Reporting Deadlines for W-2, 1099-MISC, 1095 ACA Forms! 
 

W-2 and 1099-MISC deadlines are now January 31, 2017.  Note all deadlines are 
NOON EST. 
 
W-2 Forms - The due date for W-2s for both Federal and Recipients is January 31, 2017 
whether you file using paper forms or electronically.  Check your state for their filing        
requirements. 
 
1099-MISC – the due date for 1099-MISC for Recipients is January 31, 2017.  The Federal 

due date is March 2, 2017.  Check your state for their filing requirements.  The 1096 Form 

that goes with the 1099-MISC form has changed again this year.  We will have a patch for 

customers that are on support to allow them to print the data on this form in the              

appropriate format.  https://www.irs.gov/pub/irs-pdf/i1099msc.pdf   

 
ACA 1095-B or 1095-C Forms – the due date for Federal filing is March 2, 2017, recipients 
deadline is March 31, 2017. 

 
How will you file? 
JOBPOWER offers two methods for handling W-2 and 1099-MISC forms - eFile or Print. 

1.  To print you will purchase blank forms and print the data on them using JOBPOWER. 
2.  eFile the forms using our 3rd party service.  eFile service can print and mail the forms 

for employees/vendors, eFile to state and/or government.  You choose the services 
you want with eFile.  You can totally eliminate printing, sorting, stuffing, stamps, etc.  

You may want to do some of both.  One reason you may want to do some of both is you 
have some employees that work in Mississippi.  This state has more rigorous reporting     
requirements for W-2 forms than most other states.  If you have over 50 W-2 forms, you 
must eFile to Mississippi.  We have many customers that eFile only to MS for W-2 forms and 
then print the other forms as necessary.  Depending on the states you operate in, you may 
eFile 1099s to the state and print all other forms.  

 

Mandatory ACA Reporting to IRS  
Last year was the first year this reporting was required.  If you have more than 50 full-time 
employees (including full time equivalent employees) in the year 2016, you will use form 
1095-C to report offers of and enrollment in health coverage for employees.  If you offer 
health insurance to employees that is self-funded by the company you will need to report 
the information on either 1095-B or 1095-C forms.  
 
We recommend checking with your CPA, insurance provider, tax professional or legal     
counsel for more information on whether or not you are required to file either of these 
forms.    
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https://www.irs.gov/pub/irs-pdf/i1099msc.pdf


When you close the payroll year, you have an op-
tion to keep or delete terminated employees.  The 
default is to DELETE terminated employees.  Here 
is what happens if you leave it set to “Delete”. 
The terminated employees will NOT be in the list 
of employees for 2017.  They will be retained for 
any history and for W-2 reporting for the year 
2016.  
 
If you typically layoff and rehire employees, then 
you should probably ‘uncheck’ this option before 
closing the Payroll year.  

Close Payroll Year 
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Vendor Maint 1099 Mode 
This option is located under Payables/Banking: 1099-
MISC.  It is the regular vendor maintenance program but 
it displays the vendors in a new layout to make it easier to 
review your 1099 data.  The layout includes several col-
umns related to getting ready to process the 1099-MISC 
forms.   
 
For instructions on using this option, go to Payables/
Banking, 1099-MISC and select option eFile 1099-Misc 
(even if you will NOT eFile). 
 
 
 
 
 
 
 
 
 
 
 

The next screen looks like this. Click the Instructions for 
1099-MISC Forms to get a PDF with helpful tips for re-
viewing your data.  
 
 

The only method to file for 1095 B or C forms is to eFile using the service provided by JOBPOWER.  See page 1 for more 
information. 

Email, Web Scams, Ransomware, Phishing 

ACA Filing   

We have had many customers get attacked by ransomware recently.  When this happens files on your system become corrupted 

and you cannot access JOBPOWER, PDF files, and more.  It typically happens when someone clicks a link in an email.  Then files 

with certain extensions are attacked and encrypted.  Typical files are .pdf, .txt, .png, .docx,.  To be extra safe, each day make a 

JOBPOWER backup to a flash drive that you REMOVE from the PC daily.  A flash drive can also be attacked by ransomware.   

For information on how to help protect yourself, click this link to Microsoft to help you recognize email and phishing scams.    

https://www.microsoft.com/en-us/safety/online-privacy/phishing-scams.aspx#Report  

 

https://www.microsoft.com/en-us/safety/online-privacy/phishing-scams.aspx#Report


Revise W-2 Data  
Before you process the W-2s, you need to review the IRS instructions for W-2 forms.  JOBPOWER will handle regular 401(k) and 
Café withholdings and populate the proper fields for the W-2s.  You will need to revise the W-2 data for Roth 401(k) contribu-
tions, HSA contributions, cost of group health insurance, etc. 
 
Here is a link to the instructions for 2016 
 

      https://www.irs.gov/pub/irs-pdf/iw2w3.pdf 
 
Some common revisions for our customers are: 

 Roth contributions to a 401(k) plan in Box 12 with code AA. 

 Cost of employer-sponsored health coverage in Box 12 with code DD. 

 Employer contributions to an HSA (health savings account) go in Box 12 with code W. 
 

In addition you may need to make corrections to names or addresses.  After you make changes, use the option List and Check 
W-2 Data before processing the W-2s.  You also use the option Revise W-2 Data to add information for non-qualified plans, 
life insurance, other Box 12 codes and amounts, Box 13 check boxes, Box 14 descriptions and amounts.  If you have inadvert-
ently assigned two employee numbers to the same employee, you should combine the total of the two into one of the employ-
ee numbers.  On the duplicate employee number, uncheck the box for ‘Print W-2’. 
 
Cost of Group Health Insurance on W-2s – our interpretation of the instructions is that this only applies to companies with 
over 250 W-2 forms in the prior year.  Please CONTACT YOUR CPA and/or HEALTH PLAN PROVIDER or the IRS to ask if you need 
to enter the health care costs.  The cost of group health insurance on the W-2 is to include both the employee share and the 
employer share. JOBPOWER Version 7.232 or later includes the option to enter this information by employee.  This is NOT the 
same information as required for the 1095B or 1095C forms.  

Order Printed Forms 

If you want to purchase the 
forms for either W-2s or 
1099-MISC and do the 
printing, collating, stuffing, 
stamping, there are two sup-
pliers that know exactly what 
forms are compatible with 
JOBPOWER.  Here are links to 
their websites.  
 
Dynamic Systems 
http://
www.dswebtoprint.com/
jobpower/ 
 
National Document Solutions 
http://
www.jobpowersupplies.com/
store/store/home.asp  
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January 2017 Federal Tax Withholding Tables 

This information has not yet been published.  We will post the information in a newsletter on our website the last week of          
December 2016 or beginning of January depending upon date this is published.  Go to www.jobpower.com/support.htm and scroll 
down to find the Jan 2017 Newsletter with this information (After December 26th). 

Make JOBPOWER Backups regularly using a flash drive, or CD/DVD and take them 

offsite.  If your hard drive crashes or your computer or network is attacked by a virus 

or ransomware, those external backups can be invaluable.  

JOBPOWER Backups  

We highly recommend you have a UPS for the server 

or PC where JOBPOWER is installed.  A UPS, uninter-

ruptible power supply, will provide temporary emer-

gency power when the electricity to your JOBPOWER 

PC/server fails.  This can save you from having cor-

rupted JOBPOWER files, corrupted SQL Server data-

base, and lost data and time.  When the power goes out, the UPS takes over and if the 

power does not come back on quickly, you can gracefully exit from JOBPOWER and 

shut the PC/server off. In a network environment, it is also a good idea to have one on 

each PC as well as the server.  The UPS is really a battery backup, and it also protects 

against surges and spikes in power.  You can search online for ‘How to select a battery 

backup’ to get more information.   

UPS—not the shipping company! 

https://www.irs.gov/pub/irs-pdf/iw2w3.pdf
http://www.dswebtoprint.com/jobpower/
http://www.dswebtoprint.com/jobpower/
http://www.dswebtoprint.com/jobpower/
http://www.jobpowersupplies.com/store/store/home.asp
http://www.jobpowersupplies.com/store/store/home.asp
http://www.jobpowersupplies.com/store/store/home.asp
http://www.jobpower.com/support.htm


eFile 
With eFile you eliminate buying forms, printing, sorting, stuffing envelopes and paying postage with our complete electronic     
reporting solution.  This is an ‘a la carte’ service and to use it you will need to set up a company profile with a credit card.  The cost 
is based on the quantity of e-filings and/or print & mailing for your company.  You eFile the forms you need to either state(s) and/
or the federal government.   
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eFile features available to you include: 

 Federal eFile – Electronically file W-2 & 1099-MISC forms to the federal government. 

 State Reporting Fulfillment – Direct filing for W-2 and/or 1099-MISC to any state government in the state’s preferred     
method. 

 Recipient Print & Mail Delivery – Forms will be remotely printed and mailed directly to your recipients with only a click of 
your mouse.  Your recipients may also receive an email that will allow them to instantly retrieve their forms from a secure 
website.  You have the ability to print copies of all forms for your records.  Forms are kept for the current year and 2 prior 
years for easy access.  

 The eFile option in JOBPOWER for 1099-MISC is under Payables/Banking, 1099 MISC.  

 The eFile option in JOBPOWER for W-2 Forms and ACA Reporting is located under Payroll, W-2/ACA Reporting, eFile W-2/
ACA Forms. 
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JOBPOWER Backups 
The JOBPOWER / DocumentVision backup and restore options will be more ‘Ransomware’ resistant.  When a        
computer gets attacked by Ransomware, the files with standard extensions such as .zip, .pdf, .docx, .txt, and others 
typically get encrypted.  We have had customers where their JOBPOWER backups have been encrypted due to ran-
somware over the past several months.  The result is it is harder for a customer to recover their JOBPOWER/
DocumentVision data.  The enhancements will let users recover their data from backups quicker if they get attacked 
by Ransomware. 
 
You will be able to select a ‘Cloud drive’ as the location for JOBPOWER/DocumentVision backups.  The benefit to the 
JOBPOWER user is it will provide for offsite backups.  NOTE: This is only available for locally installed versions of 
JOBPOWER (not JOBPOWER Cloud).  Cloud drives are available from many providers including Dropbox, OneDrive® 
Personal, OneDrive® Business, Google Drive™, iCloud®, and Box Sync. Remember, Cloud drives are similar to drives 
on your PC in that you can access them directly (therefore, they are also vulnerable to ransomware attacks).  Cloud 
drives are different in the fact that they can also be accessed from other locations.  If your computer or office has a 
disaster, you would be able to connect to the cloud drive from a new computer to retrieve your JOBPOWER backups.  
 
 
Spell Checker 
New option for Spell Check has been added.  Access to the Spell check settings is under Support on the JOBPOWER 
Ribbon Menu.  Here are some of the areas Spell Check is available:  Quote Center, Invoice Center, CRM, Maintain 
Jobs, Customers, Vendors and Item File.  Each user can set the Spell Check settings as they wish. 
 
 
Payment Center 
This gives you the ability to select payable vouchers and save them as a batch.  Then you can select the batch to print 
a group of checks.  You can also assign pay priorities to vendors.  You can filter by job and/or vendor, sort by date, 
and much more.  The batch list can also be printed for approval if necessary.  You will get warnings if insurance has 
expired, and you can see totals for a batch.  Once you are ready, put the checks in the printer and click “Print checks” 
and all checks will be processed at that time.  You will also have the ability to ‘Record Only’ in the Payment Center. 
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Some enhancements coming in the next version of JOBPOWER 



We have several methods you may use to contact us for support: Phone, Fax, Online 

Chat and Email.  If you need immediate assistance, the recommended method of con-

tact would be via Phone or Online Chat. 

The phone number is:  1-800-776-6556 extension 2 for Support 

Online Chat is available from within JOBPOWER by clicking on the Support button on 

the Ribbon Menu, then select Customer Portal and click on the Chat Icon or you can 

access our Online Chat support via our website at www.jobpower.com. 

          
 

If you elect to use the Online Chat option, please be patient.  Each support representa-

tive may have several chat requests going at the same time.  We do our best to answer 

each question as quickly and accurately as possible.   

If you elect to use email, please send your support emails to JPSupport@jobpow.com. 

Using this email address will ensure a quicker response time as this email is continually 

monitored.  When sending support requests directly to a representative, your wait 

time could be longer as that person may not be able to continually monitor their indi-

vidual email address for various reasons.  They could be in a meeting, out to lunch, sick, 

on vacation, etc.  If you would prefer your email go to a particular representative, 

please put Attn: and their name in the Subject line.  It is also a good idea to put 

JOBPOWER in the subject line to avoid being flagged as spam.  Be sure to include your 

name, company name and phone number with each email request.  This information 

helps us to identify your company for faster response times.   

Contacting JOBPOWER Support 

Contact Us 

APPLIED COMPUTER SYSTEMS, INC. 

302 Westfield Road 

Knoxville, TN  37919 

 

Toll Free: 800-776-6556 

Phone:  865-584-0535 

Fax:  865-588-5379 

 

Email:   

       JPSupport@jobpow.com 
 

Holiday Schedule 

JOBPOWER will be closed on the following days to observe the holidays. 

 

Christmas Friday, December 23 and  

Monday, December 26 

New Year's Day Monday, January 2 

Questions or Comments 

If you have questions about the 

newsletter, please contact us via 

email at  JPSupport@jobpow.com 

with the Subject 'December 

Newsletter'.    

We will get back to you as soon 

as possible, but will handle 

more urgent support calls first.  

Thank you for your cooperation!  
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JOBPOWER RESPONSE FORM 

 

Your Name: ________________________________________________________________   Title:________________________________  

Company Name: ______________________________________________________________________ Date: ______________________ 

Street Address:  _________________________________________________________________________________________________ 

City/State/Zip: _________________________________________________________________________________________________ 

Phone: _____________________________________________                   Fax: ________________________________________________   

Here is my Email Address: __________________________________________________________________________________________ 

 Please check if any contact information has changed.       Your company website: ___________________________________________  

 

 

My current JOBPOWER version is _____________________ . 

         Your JOBPOWER Version is located 
         in the upper right hand corner of the 
         JOBPOWER program screen.  

 
 
I need to eFile:     _____ W-2 forms 
 
     _____ 1099-MISC 

 
      _____ ACA Reporting 
  
Any other comments or help you need: 
 
_____________________________________________________________________________________________________________  

_____________________________________________________________________________________________________________ 

_____________________________________________________________________________________________________________  

_____________________________________________________________________________________________________________  

_____________________________________________________________________________________________________________  

_____________________________________________________________________________________________________________  

 

Fax this form to:  865-588-5379      

 

Email to:  JPSupport@jobpow.com 
                  Attn: December Newsletter  (put in subject line) 
 

or  
 

Mail to:     Applied Computer Systems, Inc.     
                  302 Westfield Road 
                  Knoxville, TN  37919 
 

December 2016 Newsletter 


