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The 2018 Federal tax tables have not yet been released. Continue to use the
2017 Federal tax tables for January payrolls. See this link for the IRS statement.
https://www.irs.gov/newsroom/irs-statement-withholding-for-2018
At the end of January or beginning of February, check back on the JOBPOWER
website for another newsletter with the updated Federal tax tables.

End of Payroll Year
This is the end of the payroll year for all JOBPOWER users.
You must close December in Payroll before you can print or eFile W-2s. You
may prepare January payrolls prior to processing W-2s. You have the entire
month of January to process W-2s, but do not wait until the last day of the
month! See the December newsletter for more information on W-2s, ACA
Reporting, Health Care Costs on W-2s, etc.
Important
If checks for the last payroll of the year will actually be dated in January 2018
BE SURE to prepare the payroll in the month of January – not December!
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State Income Tax Withholding Rates
If you need updated state income tax withholding rates, indicate this on the Response Form at the end of the newsletter.
If you request them, we will send them to you as soon as we can. It will be March before we complete the updating and
testing. We appreciate your patience in this matter. We will send them as soon as possible, please DO NOT CALL and
ask when they will be ready.

Versions for eFile W-2, 1099-MISC, ACA 1095-B & 1095-C
If you need to eFile and you have version 8.122 or 8.200, then your version is up-to-date for eFile. All Support Subscribers
have been sent at least one of these versions, however you may not have installed it. Check your JOBPOWER Version by
looking at the upper right hand corner of JOBPOWER. If you need an update, please indicate this on the JOBPOWER
Response Form at the end of the newsletter and return the form to us. Cloud customers on version 10.200 are up-to-date
to eFile.
For information on ordering forms for printing W2s or 1099s, see the December JOBPOWER Newsletter.
www.jobpow.com/pdfs/Dec2017News.pdf

Cloud Version
We are in the process of updating all Cloud Customers to the latest version of JOBPOWER Cloud. If you have not already
been upgraded, we will be contacting you in the next few weeks to schedule a time to complete your update and data
conversion. If you need to eFile and have not been updated to JOBPOWER Version 10.200, please let us know so we can
update you as soon as possible. It typically takes about 30 minutes or so to update and convert your data. During this
period of time, no one in your company can use the JOBPOWER Cloud.

Accrue Payroll
Using the Payroll program, you should prepare the payroll in the payroll month in which the pay checks will be dated.
Follow this rule even if the pay period covered is in the preceding month. This is so that the payroll will be included in
the correct quarter on quarterly reports such as the 941.
Example:
The pay period ends 12/29/17. The paychecks are dated 1/4/18. You MUST prepare the payroll in the payroll month
of January. In the above example, you may prefer to post the payroll to the general ledger for December instead of
January.
To do so:
• Prepare and OK the payroll in the payroll month of January.
• Select the accounting month of December in the Accounting program.
• Make sure there is an 'accrued payroll' account in the chart of accounts. It should be in the 200 series.
• Choose the option Post payroll to general ledger [Accounting, General Ledger, Other Entries]. Post all payrolls for the
month of December.
After all December payrolls have been posted, when you use the option to post payroll, the program will offer an option
'Accrue payroll from January’. Select that option. The program will post the January payroll to the general ledger and
the jobs in the accounting month of December. Instead of crediting the bank account as usual for the net payroll, it will
credit the 'Accrued payroll' account.
• After you have opened January in the Accounting program, use the option Miscellaneous entries [Accounting: General
Ledger, Other entries] to debit 'Accrued payroll' and credit the proper bank account for the net payroll amount (in the
month of January).
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“If you need to file electronically to either state or federal, you will need to use the eFile option. “

eFile W-2s, 1099-MISC and ACA Reporting
We have a service that allows you to eFile W-2s, 1099-MISC and/or 1095B/1095C forms. With the eFile service, depending
upon your needs you can choose to:
 eFile W-2s to the Federal Government
 eFile W-2s to the state
 Have W-2 forms printed and mailed or emailed to

your employees
 eFile 1099-MISC to the Federal Government
 eFile 1099-MISC to the state
 Have 1099-MISC forms printed and mailed or

emailed to your vendors
 eFile 1095 forms to the IRS along with copies

mailed to your employees
The benefits of eFile:
 eFile automatically checks for errors before you file
 You can select the services you need/want
 Electronic copies are retained for 3 years
 Time Savings

You won’t need to:
 Order 1099 and/or W-2 forms
 Print multiple copies of the 1099, 1096, W-2, W-3 forms
 Collate forms and send to government
 Stuff forms in envelopes, seal and stamp them
 Pay for postage

The cost to eFile depends on the services you select and the number of forms you need to submit. The service will
accumulate the yearly totals per form type and service you request. You will receive tiered discount pricing as your
volume increases.

3

End of Fiscal Year
For many businesses, December is also the end of their fiscal year. If your Accounting year ends in December, read over
the Close Year topic in the Accounting Section of the JOBPOWER manual.
Don’t be worried about closing your Accounting fiscal year in JOBPOWER. JOBPOWER has an option to make adjustments
to the prior year when you get the entries from your CPA. So before February rolls around, you will want to be ready to
close December in Accounting. Make sure you have your payables and receivables as accurate as possible, make a backup
and close December. CPAs are all very busy at this time of year and it is unlikely you will get the information you need
before February comes around. After they review your books, you will use the option Make adjustments to the prior year
in Accounting. Be sure to follow the ‘Year End Checklist’ in the Accounting section of the JOBPOWER Manual. You can find
this under the Help on the Ribbon Menu.
The most common error made in closing the fiscal year is in choosing the correct 'job accounting method'. When you close
the year, the program will ask if you want to "Zero out the job ledger accounts in the G/L?" The program will default to the
same thing you did the year before. Be sure to let the program make the automatic closing entries as well.
You will need to answer Yes or No to this question. If you answer "Yes", the program closes the year on an 'All job basis'.
If you answer "No", the program closes the year on a 'Completed job basis'. Most contractors keep their books on an 'All
job basis' during the year, even though the accountant may convert the books to a 'Completed job basis' at the end of the
year for tax purposes. If during the year you want your Income Statement to show year-to-date job income and cost, select
the option for 'All job basis'. You should make a backup of your Accounting files at the end of your fiscal year. Label the
backup "Accounting - End of Year 2017 and save it indefinitely.

Contacting JOBPOWER Support
Contact Us
APPLIED COMPUTER SYSTEMS, INC.
302 Westfield Road
Knoxville, TN 37919
Toll Free: 800-776-6556
Phone: 865-584-0535
Fax: 865-588-5379

We have several methods you may use to contact us for support: Phone, Fax, Online Chat and
Email. If you need immediate assistance, the recommended method of contact would be via
Phone or Online Chat.
The phone number is: 1-800-776-6556 extension 2 for Support
Online Chat is available from within JOBPOWER by clicking on the Support button on the Ribbon
Menu, then select Customer Portal and click on the Chat Icon or you can access our Online Chat
support via our website at www.jobpower.com.

Email:
JPSupport@jobpow.com

Questions or Comments
If you have questions about the
newsletter, please contact us via
email at JPSupport@jobpow.com
with the Subject 'January Newsletter'.
We will get back to you as soon as
possible, but will handle more
urgent support calls first.

If you elect to use the Online Chat option, please be patient. Each support representative may
have several chat requests going at the same time. We do our best to answer each question as
quickly and accurately as possible.
If you elect to use email, please send your support emails to JPSupport@jobpow.com. Using this
email address will ensure a quicker response time as this email is continually monitored. When
sending support requests directly to a representative, your wait time could be longer as that
person may not be able to continually monitor their individual email address for various reasons.
They could be in a meeting, out to lunch, sick, on vacation, etc. If you would prefer your email go
to a particular representative, please put Attn: and their name in the Subject line. It is also a good
idea to put JOBPOWER in the subject line to avoid being flagged as spam. Be sure to include your
name, company name and phone number with each email request. This information helps us to
identify your company for faster response times.

Thank you for your cooperation!
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JOBPOWER RESPONSE FORM
January 2018 Newsletter
NOTE: Please only send the form back if you need something or have contact or address changes.
Your Name: ________________________________________________________________ Date:________________________________
Company Name: _________________________________________________________________________________________________
Street Address: _________________________________________________________________________________________________
City/State/Zip:

_________________________________________________________________________________________________

Phone: _____________________________________________

Fax: ________________________________________________

Here is my Email Address: __________________________________________________________________________________________
 Please check if any contact information has changed.

Your company website: ___________________________________________

eFile W-2s, 1099-MISC and ACA Reporting with 1095B/1095C forms
Please read the newsletter carefully and double check your version. If you need to eFile forms, fill out the information below. We
will send you detailed instructions on the eFile process.

___ I need to eFile 1099s to
___ I need to eFile W-2 forms to

State
State

Federal.
Federal.

___ I need to eFile 1095B/1095C forms.
Non-Support subscribers
___ I would like information and pricing to get up-to-date with JOBPOWER.
State Tax Factors
___ I am a JOBPOWER Support Subscriber and need the following state tax factors: __________________________________
___ I am not a JOBPOWER Support Subscriber but need updated state tax factors. Please fax me the form to order updated
state tax factors.
NOTE: The state tax tables will not be completed until the end of March. We will send them as soon as possible.
Any other comments or help you need:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Email form to: JPSupport@jobpow.com

January 2018 Newsletter

or

Fax form to: 865-588-5379

